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DUNWOODY UNITED METHODIST CHURCH 


1548 MOUNT VERNON ROAD 
DUNWOODY, GEORGIA 30338 


CITY OF DUNWOODY, GA 
CITY COUNCIL 


 
Ken Wright, Mayor 


 
Denis Shortal – District 1, Post 1  
Adrian Bonser - District 2, Post 2 
Tom Taylor – District 3, Post 3 


Robert Wittenstein – At Large, Post 4  
Danny Ross – At Large, Post 5 


John Heneghan – At Large, Post 6 
 


 
Monday, April 20, 2009              Work Session     7:00 P.M.  
 
A) CALL TO ORDER 


 
B) ROLL CALL AND GENERAL ANNOUNCEMENTS 


 
C) INVOCATION 


 
D) PLEDGE OF ALLEGIANCE 


 
E) APPROVAL OF MEETING AGENDA (add or remove items from agenda) 


 
F) PUBLIC COMMENT 


 
G) MAYOR AND COUNCIL COMMENT 


 
H) DISCUSSION: 


 
1. Sustainability Commission Appointments. 


 
2. Presentation on Single Stream Recycling.   


 
3. Comprehensive Plan Kick-Off Presentation.  


 
4. Boyken Status Report. 


 
5. Discussion of Code Amendment to address Water Leaks – Chapter 25 Water, Sewers and 


Sewage Disposal. 
 


6. Discussion of Chapter 14: Land Development and Environmental Protection, Article 2: 
Environmental Control. 
 


7. Discussion of Retaining Walls. 
 


8. Discussion of Sign Code Amendment. 
 


9. Discussion of Impact Fees. 







DUNWOODY CITY COUNCIL    WORK SESSION AGENDA     7:00 P.M. 


 


 
 


 
10. Discussion of DeKalb County Water Restrictions.  


 
11. March Financial Report. 


 
12. Resolution establishing Stormwater Utility Fees and Credits. 


 
13. FIRST READ: Ordinance to establish a Stormwater Utility Fund Budget (ORDINANCE 


2009-04-XX). 
 


14. FIRST READ: Ordinance to amend Chapter 15: Business Occupation Tax, Licenses, and 
Regulation (ORDINANCE 2009-04-XX). 


 
I)  PUBLIC COMMENT   
 
J)  EXECUTIVE SESSION 
 


1.  For the purposes of legal, real estate, and personnel discussions. 
 
K) ADJOURN 





		Monday, April 20, 2009              Work Session     7:00 P.M.






 


INVOCATION 


 


“At this Council Meeting, help us to make decisions which keep us faithful to our  


mission and reflect our values.  Give us strength to hold to our purpose; wisdom  


to guide us; and a keen perception to lead us.  And above all, keep charitable as  


we deliberate.” 








 
MEMORANDUM 


To: Mayor and City Council 


From: Jennifer Peterson, Community Development Director 


Date: April 20, 2009 


 
Subject: Sustainability Commission Appointments 


 
In December the Council voted to create the Sustainability Commission and charged the City with 
meeting the application threshold of the ARC Green Communities Program.  Since that time the 
Commission and City staff has been working toward that goal. 


However, the Council did not officially appoint people to the Commission.  Attached you will find a 
list of people that have been participating on the Commission since December.  The bio 
information was provided by the group. 


Additionally, staff understands that Yvonne Williams of the Perimeter CID has requested an 
appointment to the Commission. 


Staff recommends Council officially appoint members to the Sustainability Commission. 
 


   CITY OF DUNWOODY 
   400 Northridge Road 
   Suite 1250 
   Phone: 678.382.6700 • Fax: 678.382.6701 
   www.dunwoodyga.gov 
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MEMORANDUM 


To: Mayor and City Council 


From: Jennifer Peterson, Community Development Director 


Date: April 20, 2009 


 
Subject: Discussion of Water Restrictions 


 
Dekalb County, as required by the Georgia Environmental Protection Division (EPD), is under a 
Level IV drought restriction on water use.  The City of Dunwoody nor Dekalb County has the 
authority to allow for less restrictive water use.  Only the State offices can modify the water use 
restrictions. 
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City of Dunwoody


YTD Financial Summary


as of March 31, 2009


Revenue 3                                                                  


Fund 100 General Fund Budget Actual Annual YTD YTD % 


Account Description 3/31/2009 Budget Budget Actual 1
Variance Variance


Ad Valorem (Real Property) Tax 5,700,000            -                    -                     -                       0.00%


Homestead Tax Relief -                       -                    -                     -                       


Personal Property Tax - Business 248,820               -                    -                     -                       0.00%


Personal Property Tax - Penalties 21,000                 -                    -                     -                       0.00%


Motor Vehicle Ad Valorem 154,440               -                    -                     -                       0.00%


Motor Vehicle Ad Valorem-Penalties 12,600                 -                    -                     -                       0.00%


Interest on Personal Property Tax -                       -                    -                     -                       


Real Estate Transfer/Intangible Tax 5,000               188,400               9,500                -                     9,500                   0.00%


Franchise Fees 31,031             184,817        3,725,225            186,334            184,817             1,517                   4.96%


Alcoholic Beverage Excise Tax 60,884             48,046          730,608               182,652            87,370               95,282                 11.96%


Business & Occupational Tax 621,961           512,055        2,073,203            621,961            668,281             (46,320)                32.23%


Business License-Police 46,282                 -                    -                     -                       0.00%


Revenue Enhancement - Business Licenses 300,000               -                    -                     -                       0.00%


Alcoholic Beverage Licenses 7,775            425,678               425,678            366,335             59,343                 86.06%


Other Charges for Services 2,100                   -                    -                     -                       0.00%


Fines and Forfeitures 40,535          430,000               -                    44,686               (44,686)                10.39%


Hotel/Motel Tax 64,069             112,679        768,825               192,207            298,286             (106,079)              38.80%


Interest Earned 206               -                       -                    370                    (370)                     


Donations -                       -                    1,174                 (1,174)                  


Miscellaneous Revenue-City Clerk 7,842                   -                    -                     -                       0.00%


Sale of Printed Material - Police 14,600                 -                    -                     -                       0.00%


Miscellaneous Revenue 5,250                   -                    -                     -                       0.00%


Building Permits & Community Development Fees 6,304               45,584          71,105                 14,367              107,253             (92,886)                150.84%


Building Permit Revenue 5,000               -                50,000                 5,000                


794,249           951,698        14,975,978         1,637,699         1,758,572          (120,873)              11.74%


Percentage into Year 25.00%


1
Negative Variance indicates that revenues collected exceeded the amount anticipated.


Expenditures
Budget Actual Annual YTD YTD % 


3/31/2009 Budget Budget Actual 1
Variance Variance


City Council 10,983             12,847          149,231               53,379              54,405               (1,026)                  36.46%


City Manager 21,026             18,865          216,173               55,502              63,806               (8,304)                  29.52%


Non-Departmental 172,997           73,959          1,659,555            484,320            640,364             (156,044)              38.59%


Finance and Administration 158,813           182,920        2,070,928            601,610            624,157             (22,547)                30.14%


Legal 15,000             19,829          180,000               71,000              76,567               (5,567)                  42.54%


City Clerk 10,425             9,466            174,899               28,481              19,389               9,092                   11.09%


Municipal Court 18,509             4,177            227,927               71,184              13,035               58,149                 5.72%


Police 749,763           546,589        5,104,799            2,024,090         1,483,826          540,264               29.07%


Public Works 130,305           86,319          1,889,889            415,734            304,905             110,829               16.13%


Community Development 154,095           120,936        1,900,500            622,848            577,750             45,098                 30.40%


Contingency 41,667             -                500,000               125,001            -                     125,001               0.00%


1,483,583        1,075,907     14,073,901         4,553,149         3,858,206          694,943               27.41%


Percentage into Year 25.00%
1
Negative Variance indicates that expenditures exceeded the amount anticipated.


32%


City of Dunwoody Cash Flow Summary -2009
Annual YTD YTD


Budget Budget Actual


Revenues 14,975,978         1,637,699         1,758,572          


Expenditures 14,073,901         4,553,149         3,858,206          


902,077               (2,915,450)       (2,099,634)         


YTD


YTD
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City of Dunwoody


YTD Financial Summary


as of March 31, 2009


- 200 400 600 800 


Franchise Fees 


Alcoholic Beverage Excise Tax 


Business & Occupational Tax 


Alcoholic Beverage Licenses 


Fines and Forfeitures 


Hotel/Motel Tax 


YTD Revenues by Type
(in thousands)


Revenues:


The chart on the right reflects the breakdown by  


percentage of the types of revenue collected year to 


date.


The total revenues collected year to date are  


$1,758,572. 


Revenue Highlights:


Alcoholic Beverage Licenses: Revenues collected total 


86% of projected revenues with renewals being 


substantially complete for FY2009.  


Business & Occupational Tax: A total of $668,281 


has been collected to date, representing 32% of the 


annual forecasted budget.  Projections indicated 30% 


collections in late April and 60-70% in May.  


Application processing continues to be steady.  


Alcoholic Beverage Excise Taxes: Revenues are lower than expected.  While we have reached targeted compliance with retailers, 


wholesalers continue to be an issue.  Georgia Department of Revenue had their taxing jurisdiction listed as DeKalb.  We have contacted the 


DOR and addressed this issue.  We are continuing to work with the wholesalers to collect the taxes due.


Hotel/Motel Tax:  Year to date revenues of  $298,286 represent the General Fund's 3% portion of the Hotel Motel tax collections.   


Remittances from all hotels are up to date and collections continue to exceed our forecast.  The 2% portion collected to date totals 


$199,015. These taxes are collected one month in arrears so there will be one additional month's tax added to this total prio r to the 


start date of the remittance of funds to the DeKalb CVB.  These funds will be retained by the City for future use.  


Community Development Fees: Community Development Fees collected year to date total $107,253.  The chart indicates the City's 


net receipts to date of approximately $21,451.


Municipal Court: The General Fund portion of Municipal Court receipts for February totalled $4,150 while March receipts totalled 


$40,535.  The year to date total is $44,685. This represents approximately 10% of the annual budget of $430,000. 


Other Revenues:   Real Property and Ad valorem taxes make up almost half of the City's revenue budget.  These taxes are not 


expected to be collected until the fourth quarter of the year.  


- 500 1,000 1,500 


Non-Departmental 


Finance/Admin


Legal 


City Clerk 


Municipal Court 


Police 


Public Works 


Community Development


YTD Expenditures by Department
(in thousands)


Expenditures: 


The chart at the left reflects the breakdown of year to date 


expenditures by department in thousands of dollars.  


The total year to date expenditures are $3,858,206 .  


Approximately 25% of the year has elapsed and we have 


spent approximately 27.4% of the budgeted General fund 


expenditures.  


Our primary expenditure drivers continue to be payments 


to the contract firms and startup costs.  As expected, the 


startup of the Police Department constitutes the major 


portion of this month's expenditures.  


To date, the city's contingency funds remain in tact.
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City of Dunwoody


YTD Financial Summary


as of March 31, 2009
SunTrust Bank Balance Interest Rate


Concentration Account $1,010,038 0.40%


Hotel/Motel Account $355,662 0.40%


Court Services $70,454 0.40%


    Subtotal SunTrust Bank $1,436,154


Available Financing


Tax Anticipation Note $3,408,000


BB&T Dunwoody Project Fund (GMA Master Lease) $2,328,612 0.125%


SunTrust Equipment Lease $500,000


Total Available Financing


Total Cash Available $9,108,920


-1.5E+07


Concentration …


Hotel/Motel Account 


Court Services


Tax Anticipation Note


BB&T Dunwoody …


SunTrust Equipment …


Funds Available by Source
As of March 31, 2009
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City of Dunwoody


YTD Financial Summary


as of March 31, 2009


Approved YTD Remaining % of Budget


2009 Revenues Budget Received


Revenues:
Real Property Tax 5,700,000$             -$                        5,700,000$             0%


Franchise Fees 3,725,225$             184,817$                 3,540,408$             5%


Business Licenses 2,119,485$             668,281$                 1,451,204$             32%


Alcoholic Beverage Licenses 425,678$                366,335$                 59,343$                  86%


Hotel-Motel Tax 768,825$                298,286$                 470,539$                39%


Beverage Excise Tax 730,608$                87,370$                   643,238$                12%


Fines and Forfeitures 430,000$                44,686$                   385,314$                10%


Revenue Enhancement Project 300,000$                -$                        300,000$                0%


Personal Property Tax (Business) 248,820$                -$                        248,820$                0%


Intangibles Tax (Real Estate Transfer) 188,400$                -$                        188,400$                0%


Motor Vehicles 154,440$                -$                        154,440$                0%


Building Permits & Community Development Fees
1


121,105$                107,253$                 13,852$                  89%


Interest on Delinquent Personal Property Tax 21,000$                  -$                        21,000$                  0%


Sale of Printed Material-Police 14,600$                  -$                        14,600$                  0%


Motor Vehicles Penalties-Disputed 12,600$                  -$                        12,600$                  0%


Copying Fees 7,842$                    -$                        7,842$                    0%


Miscellaneous Revenue 5,250$                    1,544$                     3,706$                    29%


Charges for Services (rec., fingerprints, etc.) 2,100$                    -$                        2,100$                    0%


HOST proceeds -$                        -$                        -$                        0%


Insurance Premium Tax (begins in 2010) -$                        -$                        -$                        0%


Banking Shares Tax (begins in 2010) -$                        -$                        -$                        0%


Homestead Tax Credit -$                        -$                        -$                        0%


Grants -$                        -$                        -$                        0%


Total Revenue 14,975,978$    1,758,572$      13,217,406$    


1
  Gross Community Development Revenues are reported here.  The City portion is approximately $21,451.
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City of Dunwoody


YTD Financial Summary


as of March 31, 2009


MAYOR AND COUNCIL
Approved YTD Remaining % of Budget


2009 Expenditures Budget Spent


PERSONAL SVCS - SALARIES & WAGES 108,999$                  43,500              108,999$                40%


PERSONAL SVCS - EMPLOYEE BENEFITS 6,732                        4,951                6,732                      74%


PURCHASED PROF & TECH SVCS 1,000                        -                    1,000                      0%


OTHER PURCHASED SVCS 29,000                      5,906                29,000                    20%


SUPPLIES 3,500                        49                     3,500                      1%


CAPITAL OUTLAY -                           -                    -                          


TOTAL DEPARTMENTAL EXPENDITURES 149,231$                  54,405              149,231$                36%


-                    


25%


CITY MANAGER
Approved YTD Remaining % of Budget


2009 Expenditures Budget Spent


PERS SVCS-SALARIES & WAGES 145,000$                  45,391$            99,609$                  31%


PERSONAL SVCS - EMPLOYEE BENEFITS 53,873$                    14,657$            53,873$                  27%


PURCHASED PROF & TECH SVCS 2,500$                      2,500$                    


OTHER PURCHASED SVCS 10,300$                    3,698$              6,602$                    36%


SUPPLIES 4,500$                      60$                   4,440$                    1%


CAPITAL OUTLAY -$                         -$                  -$                        


TOTAL DEPARTMENTAL EXPENDITURES 216,173$                  63,806              216,173$                30%


-                    


25%


Percentage of Year Elapsed


Percentage of Year Elapsed
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City of Dunwoody


YTD Financial Summary


as of March 31, 2009


NON-DEPARTMENTAL
Approved YTD Remaining % of Budget


2009 Expenditures Budget Spent


PURCHASED PROF & TECH SVCS


PROF SVCS-OTHER 60,000$                    9,166$              50,834$                  15%


INSURANCE-PROPERTY& LIABILITY 172,000$                  44,781$            127,219$                26%


PURCHASED PROF & TECH SVCS 232,000$                  53,947$            178,053$                23%


OTHER PURCHASED SVCS -$                        


CITY HALL RENT-TEMPORARY FACILITIES - 2008 6,000$                      6,000$              -$                        100%


CITY HALL RENT-TEMPORARY FACILITIES - 2009 20,000$                    25,050$            (5,050)$                   125%


CITY HALL RENT-PERMANENT FACILITIES -$                         -$                        


PCID UTILITIES 60,000$                    60,000$                  0%


PROF SVCS - OTHER 585,000$                  620,867$          (35,867)$                 106%


PROF SVCS - LOBBYIST 55,000$                    0%


COMMUNICATIONS 44,700$                    3,270$              41,430$                  7%


CONTRACTUAL SERVICES 26,000$                    -$                  26,000$                  0%


EQUIPMENT RENTAL 31,320$                    0%


COST OF FUNDS 1,800$                      4,972$              (3,172)$                   276%


OTHER PURCHASED SVCS 829,820$                  660,159$          169,661$                80%


SUPPLIES 3,500$                      2,825$              675$                       81%


CITY HALL FURNITURE 100,000$                  -$                  100,000$                0%


DEBT SERVICE 80,000$                    -$                  80,000$                  0%


TOTAL OPERATING TRANSFERS OUT 594,235$                  594,235$                0%


CONTINGENCY 500,000$                  -$                  500,000$                0%


TOTAL DEPARTMENTAL EXPENDITURES 2,339,555$               716,931$          2,339,555$             31%


-                    


Percentage of Year Elapsed 25%
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City of Dunwoody


YTD Financial Summary


as of March 31, 2009


FINANCE AND ADMINISTRATION
Approved YTD Remaining % of Budget


2009 Expenditures Budget Spent


PERSONAL SVCS-SALARIES & WAGES 115,000$                  17,481$            97,519$                  15%


PERSONAL SVCS - EMPLOYEE BENEFITS 40,228$                    1,951$              38,276$                  5%


PROF SERV.-SOFTWARE & LIC 5,000$                      5,000$                    0%


PROF SERV.-OTHER 10,000$                    912$                 9,088$                    9%


PROFESSIONAL SERVICES - CALVIN, GIORDANO AND ASSOCIATES 1,757,900$               585,659$          1,172,241$             33%


PURCHASED PROF & TECH SVCS 1,772,900$               586,571$          1,186,329$             33%


OTHER PURCHASED SVCS 31,300$                    5,694$              25,606$                  18%


SUPPLIES 31,500$                    10,797$            20,703$                  34%


CAPITAL OUTLAY 80,000$                    1,663$              78,337$                  2%


TOTAL DEPARTMENTAL EXPENDITURES 2,070,928$               624,157            2,070,928$             30%


-                    


25%Percentage of Year Elapsed
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City of Dunwoody


YTD Financial Summary


as of March 31, 2009


CITY CLERK
Approved YTD Remaining % of Budget


2009 Expenditures Budget Spent


PERSONAL SVCS-SALARIES & WAGES 74,000$                    10,585$            63,415$                  14%


PURCHASED PROF & TECH SVCS 45,000$                    -                    45,000$                  0%


OTHER PURCHASED SVCS 10,800$                    2,665$              8,135$                    25%


SUPPLIES 4,500$                      798$                 3,702$                    18%


CAPITAL OUTLAY 10,000$                    1,567$              8,433$                    16%


TOTAL DEPARTMENTAL EXPENDITURES 174,899$                  19,389$            174,899$                11%


-$                         -                    


25%


MUNCIPAL CLERK
Approved YTD Remaining % of Budget


2009 Expenditures Budget Spent


PERSONAL SVCS-SALARIES & WAGES 58,000$                    -$                  58,000$                  0%


PERSONAL SVCS - EMPLOYEE BENEFITS 29,027$                    -$                  29,027$                  0%


PURCHASED PROF & TECH SVCS -$                        


PROF SERV.-SOFTWARE & LIC 5,000$                      -$                  5,000$                    0%


PROF SERV.-OTHER 7,500$                      552$                 6,948$                    7%


PROF SVCS-MUN JUDGE 40,000$                    -$                  40,000$                  0%


PROF SVCS-SOLICITOR 50,000$                    2,125$              47,875$                  4%


PURCHASED PROF & TECH SVCS 102,500$                  2,677$              99,823$                  3%


OTHER PURCHASED SVCS 13,400$                    1,178$              12,222$                  9%


SUPPLIES 8,000$                      6,760$              1,240$                    85%


CAPITAL OUTLAY 17,000$                    2,419$              14,581$                  14%


TOTAL DEPARTMENTAL EXPENDITURES 227,927$                  13,035              227,927$                6%


-                    


25%Percentage of Year Elapsed


Percentage of Year Elapsed
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City of Dunwoody


YTD Financial Summary


as of March 31, 2009


POLICE
Approved YTD Remaining % of Budget


2009 Expenditures Budget Spent


PERSONAL SVCS-SALARIES & WAGES 2,200,110$               81,198$            2,118,912$             4%


PERSONAL SVCS - EMPLOYEE BENEFITS 977,649$                  64,334$            913,315$                7%


PURCHASED PROF & TECH SVCS -$                        


PROF SERV.-SOFTWARE & LIC 10,000$                    10,000$                  0%


PROF SERV.-OTHER 72,500$                    28,522$            43,978$                  39%


INSURANCE OTHER THAN EMP. BEN -$                         -$                        


IGA FOR DEKALB POLICE SERVICES 1,290,000$               1,290,000$       -$                        100%


PURCHASED PROF & TECH SVCS 1,372,500$               1,318,522$       53,978$                  96%


OTHER PURCHASED SVCS -$                        


MOBILE COMMUNICATIONS 38,200                      2,409$              35,791$                  6%


PRINTING & BINDING 5,000                        1,086$              3,914$                    22%


POSTAGE 5,000                        -$                  5,000$                    0%


TRAVEL 10,000                      362$                 9,638$                    4%


DUES & FEES 5,000                        1,154$              3,846$                    23%


EDUCATION & TRAINING 10,000                      -$                  10,000$                  0%


HOSPITALITY 2,500                        170$                 2,330$                    7%


RADIOS 75,000                      75,000$                  0%


RENT -                           -$                  -$                        


GASOLINE 125,000                    673$                 124,327$                1%


OTHER PURCHASED SVCS 275,700$                  7,918$              267,782$                3%


SUPPLIES -$                        


GENERAL SUPPLIES & MATERIAL 55,000$                    1,002$              53,998$                  2%


OFFICE SUPPLIES 20,000$                    4,342$              15,658$                  22%


BOOKS & PERIODICALS 10,000$                    10,000$                  0%


SMALL EQUIPMENT 5,000$                      3,549$              1,451$                    71%


MISCELLANEOUS 1,000$                      1,000$                    0%


OFFICERS EQUIPMENT 187,840$                  -40 187,880$                0%


SUPPLIES 278,840$                  8,854$              269,986$                3%


CAPITAL OUTLAY -$                        


AUTOMOBILE LEASE/PURCHASE -$                         -$                        


FURNITURE -$                         -$                        


COMPUTER EQUIPMENT -$                         -$                        


EQUIPMENT -$                         3,000$              (3,000)$                   


CAPITAL OUTLAY -$                         3,000$              (3,000)$                   


TOTAL DEPARTMENTAL EXPENDITURES 5,104,799$               1,483,826         5,104,799$             29%


-                    


25%Percentage of Year Elapsed
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City of Dunwoody


YTD Financial Summary


as of March 31, 2009


PUBLIC WORKS
Approved YTD Remaining % of Budget


2009 Expenditures Budget Spent


PERSONAL SVCS-SALARIES & WAGES -$                         -$                        


PERSONAL SVCS - EMPLOYEE BENEFITS -$                         -$                  -$                        


PROF SVCS-LOWE ENGINEERS 772,889$                  237,812            535,077$                31%


PROF SVCS-R&P MAINT 167,000$                  -                    167,000$                0%


COMPREHENSIVE TRANSPORTATION PLAN 10,000$                    -                    10,000$                  0%


STREET MAINTENANCE 75,000$                    20,250              54,750$                  27%


TRAFFIC SIGNALS 208,000$                  26,485              181,515$                13%


MISCELLANEOUS DESIGN SERVICES 10,000$                    -                    10,000$                  0%


SIDEWALK REPAIR 5,000$                      -                    5,000$                    0%


CURB REPLACEMENT 5,000$                      -                    5,000$                    0%


POT HOLE REPAIR 175,000$                  15,217              159,783$                9%


PAVING 100,000$                  5,550                94,450$                  6%


SIGNS 10,000$                    (1,867)               11,867$                  -19%


SAND/SALT SPREADING 25,000$                    219                   24,781$                  1%


TOTAL PURCHASED PROF & TECH SVCS 1,562,889$               303,666$          1,259,223$             19%


OTHER PURCHASED SVCS 8,500$                      26$                   8,500$                    0%


SUPPLIES 18,500$                    1,214$              17,286$                  7%


MISC. CONSTRUCTION PROJECTS 300,000$                  300,000$                0%


CAPITAL OUTLAY 300,000$                  -$                  300,000$                0%


TOTAL DEPARTMENTAL EXPENDITURES 1,889,889$               304,905            1,889,889$             16%


-                    


25%


COMMUNITY DEVELOPMENT
Approved YTD Remaining % of Budget


2009 Expenditures Budget Spent


PERSONAL SVCS-SALARIES & WAGES -$                         -$                  -$                        


PERSONAL SVCS - EMPLOYEE BENEFITS -$                         -$                  -$                        


PURCHASED PROF & TECH SVCS -$                        


PROF SERV.-SOFTWARE & LIC 5,000$                      -$                  5,000$                    0%


PROF SERV.-OTHER 100,000$                  61$                   99,939$                  0%


INSURANCE OTHER THAN EMP. BEN -$                         -$                        


PROFESSIONAL SERVICES - CLARK PATTERSON LEE 1,556,000$               562,385$          993,615$                36%


PURCHASED PROF & TECH SVCS 1,661,000$               562,445$          1,098,555$             34%


OTHER PURCHASED SVCS 11,000$                    10,017$            983$                       91%


SUPPLIES 28,500$                    5,288$              23,212$                  19%


TE & MISC. GRANT MATCHING FUNDS 200,000$                  200,000$                0%


CAPITAL OUTLAY 200,000$                  -$                  200,000$                0%


TOTAL DEPARTMENTAL EXPENDITURES 1,900,500$               577,750$          1,900,500$             30%


-                    


25%


GRAND TOTAL ALL DEPARTMENTS 14,073,899$          3,858,206       14,073,900$         27%


Percentage of Year Elapsed


Percentage of Year Elapsed
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City of Dunwoody


YTD Financial Summary


as of March 31, 2009


HOTEL-MOTEL FUND 2009 YTD Remaining % of Budget


APPROVED Revenues Budget Received


REVENUES


HOTEL/MOTEL TAXES 1,281,375$            497,143               784,232                  39%


INTEREST EARNED -$                       122                      (122)                        0%


TOTAL REVENUES 1,281,375$            497,266$             784,109$                39%


TOTAL ALL REVENUES 1,281,375$            497,266$             784,109$                39%


25%


EXPENDITURES 2009 YTD Remaining % of Budget


APPROVED Expenditures Budget Spent


PURCHASED PROF & TECH SVCS


PROF SVCS-OTHER 512,550$               -                       512,550                  0%


TOTAL  PURCHASED PROF & TECH SVCS 512,550$               -$                     512,550$                0%


OPERATING TRANSFERS


OPERATING TRANSFERS OUT-TO GENERAL FUND 768,825$               298,286               470,539                  39%


TOTAL OPERATING TRANSFERS OUT 768,825$               298,286$             470,539$                39%


TOTAL ALL EXPENDITURES 1,281,375$            298,286$             983,089$                39%


Percentage of Year Elapsed 25%


COLLECTED FUNDS AVAILABLE YTD 198,980$             


Percentage of Year Elapsed
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City of Dunwoody


YTD Financial Summary


as of March 31, 2009


CAPITAL PROJECTS FUND 2009 YTD Remaining % of Budget


APPROVED Revenues Budget Received


REVENUE


Proceeds from Long Term Financing 3,600,000$                1,265,602$              2,334,398$             35%


Interest Earned 334$                        (334)$                      


TOTAL REVENUES 3,600,000$            1,265,936$          2,334,064$             35%


TOTAL ALL REVENUES 3,600,000$            1,265,936$          2,334,064$             35%


Percentage of Year Elapsed -$                        25%


EXPENDITURES 2009 YTD Remaining % of Budget


APPROVED Expenditures Budget Spent


Gen Oper-Furniture 420,000$                   62,832$               357,168$                15%


Gen Oper-Computer Equipment 462,000$                   161,193$             300,807$                35%


Gen Oper-Building Equipment 130,000$                   1,566$                 128,434$                1%


Police - Small Tools & Equipment 68,797$               (68,797)$                 0%


Police - Machinery & Equipment 700,000$                   952,599$             (252,599)$               136%


Police - Computer Equipment 95,000$                     105,938$             (10,938)$                 112%


Police - Furniture & Fixtures 112,000$                   37,269$               74,731$                  33%


Police - Vehicles 1,681,000$                534,750$             1,146,250$             32%


TOTAL CAPITAL OUTLAY 3,600,000$            1,924,945$          1,675,055$             364%


TOTAL ALL EXPENDITURES 3,600,000$            1,924,945$          1,675,055$             364%


Percentage of Year Elapsed 25%


-                       


Total Debt to Revenue Ratio 24%


Total Annual Debt Service Payments Required 865,542            


Annual Payment to Budgeted Revenue Ratio 6%
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City of Dunwoody


YTD Financial Summary


as of March 31, 2009


DEBT SERVICE FUND 2009 YTD Remaining % of Budget


Approved Revenues Budget Received


REVENUE


OPERATING TRANSFERS IN-GENERAL FUND 596,505$               -                       596,505$                0%


TOTAL REVENUES 596,505$               -$                     596,505$                0%


TOTAL ALL REVENUES 596,505$               -$                     596,505$                0%


EXPENDITURES 2009 YTD Remaining % of Budget


Approved Expenditures Budget Spent


DEBT SERVICE


PRINCIPAL 55,135$                 -                       55,135$                  0%


INTEREST 11,190$                 -                       11,190$                  0%


TOTAL DEBT SERVICE 66,325$                 -$                     66,325$                  0%


TOTAL ALL EXPENDITURES 66,325$                 -$                     66,325$                  0%


FUND BALANCE RESERVED FOR DEBT SERVICE 530,180$          -$                530,180$          
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MEMORANDUM 


To: Mayor and City Council 


From: Richard Meehan, Director of Public Works 


Date: April 20, 2009 


 
Subject: Stormwater Utility Fees, Credits, and Budget 


 
Attached is the draft resolution for establishing the Stormwater Utility Fee and Fee Credits for the 
City.  The fees and credits as presented are the same as has been used by Dekalb County in prior 
years.  Since we have based our establishment of the Stormwater Utility on the basis of the 
assessment study prepared by Dekalb County, we cannot adjust the fees, either higher or lower, 
without performing our own system assessment which we have included in the 2009 budget.   


In the following agenda item is the proposed budget for the Stormwater Utility.  In the first year, we 
are anticipating the stormwater utility fee will generate revenue of approximately $1.88 Million.  
Because we will only be operating the utility for at most 8 months in 2009, we do anticipate having 
an additional $200,000 this year to put towards capital items that in future years is anticipated to be 
needed for operating and maintenance costs. 


   CITY OF DUNWOODY 
   400 Northridge Road 
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STATE OF GEORGIA 
COUNTY OF DEKALB 


 RESOLUTION 2009-XX-XX 
 


A RESOLUTION PROVIDING FOR THE ESTABLISHMENT OF STORMWATER 
SERVICE FEE RATES AND CREDITS TO THE STORMWATER SERVICE FEE 


WHEREAS, Chapter 26 (Stormwater Utility) of the City Code of Ordinances authorizes 
and empowers the City Council of the City of Dunwoody, Georgia to 
determine stormwater service fee rates in the City of Dunwoody, so that the 
total revenue generated by said fees and any other sources of revenues or 
other resources allocated to stormwater management by the City Council 
shall be sufficient to meet the cost of stormwater management programs, 
systems and facilities; and 


 
WHEREAS, Chapter 26 (Stormwater Utility) of the City Code of Ordinances authorizes 


and empowers the City Council of the City of Dunwoody, Georgia to 
determine credits to the stormwater service fee; and 


 
WHEREAS, Given the projected cost of stormwater management programs, systems and 


facilities identified in the professional engineering and financial analyses 
performed by DeKalb County and obtained by the City, it is appropriate to 
adopt a stormwater service fee rate methodology and to charge service fees 
to properties and persons within the city in a manner that recovers the cost 
of programs, systems and facilities and other costs associated therewith; and 


 
WHEREAS, The stormwater conditions reflected in the study conducted by DeKalb 


County and obtained by the City reflect the current conditions of the 
stormwater system in the City.    


 
 


NOW, THEREFORE, BE IT RESOLVED, by the City Council, City of Dunwoody, 
Georgia, as the governing body of said City, that the following stormwater fee rates shall apply: 
 


1) The stormwater service charge per equivalent Residential unit (ERU) shall be four dollars 
($4) per month. 
 


2) All single detached dwelling lots shall be charged the rate applicable to one (1) equivalent 
residential unit. 


 
3) All multiple dwelling lots shall be charged the rate applicable to one (1) equivalent residential 


unit times the number of dwelling units located on the property times an adjustment factor 
that adjusts the equivalent residential unit to equal the median impervious coverage of a 
statistical sampling of a single dwelling units within a multiple dwelling lot, which has been 
determined to be 0.7, 


 
4) All other developed lands shall be billed for one (1) equivalent residential unit for each three 


thousand (3000) square feet of impervious surface or increment thereof on the property, 
rounded to the next highest tenth of an equivalent residential unit. 


 







STATE OF GEORGIA 
COUNTY OF DEKALB 


 RESOLUTION 2009-XX-XX 
 
BE IT FURTHER RESOLVED that Stormwater service fee credits may total up to 40 


percent of the service charge applicable to a property, and shall be granted in the following 
increments: 


 
(1)    10% credit for on-site systems or facilities sized and functioning to meet water 


quality in accordance with the City Code and the Georgia Stormwater Management 
Manual as may be updated or amended from time to time. 


 
(2)    10% credit for on-site systems or facilities sized and functioning to meet the channel 


protection in accordance with the City Code and the Georgia Stormwater 
Management Manual as may be updated or amended from time to time. 


 
(3)    10% credit for on-site systems or facilities sized and functioning to meet the 


overbank flood protection in accordance with the City Code and the Georgia 
Stormwater Management Manual as may be updated or amended from time to time. 


 
(4)    10% credit for on-site systems or facilities sized and functioning to meet the extreme 


flood protection properly as defined in the Statewide Stormwater Sizing Criteria for 
Stormwater Control and Mitigation [Georgia Stormwater Management Manual


Approved 
 
_______________ 
 
 
Ken Wright, Mayor 


, Vol. 
2 (Technical Handbook), section 1.3] as may be updated or amended from time to 
time. 


 
 


SO RESOLVED by the City Council of City of Dunwoody, Georgia this ___ day of 
__________, 2009. 


 
 


 


 


Attest: 
 
 
_____________________ 
Sharon Lowery, City Clerk 
 
Seal 





		H12.  Stormwater Utility Fees Memo

		H12. Stormwater Utility Fee Credit Resolution






STATE OF GEORGIA 
CITY OF DUNWOODY  ORDINANCE 2009-XX-XX 


 


 
AN ORDINANCE TO AMEND THE CITY OF DUNWOODY 2009 BUDGET 


WHEREAS, The City of Dunwoody Budget for Fiscal Year 2009 was adopted by Mayor and Council 
by Ordinance 2009-01-04 on January 6, 2009; and 


 
WHEREAS, That it is deemed by the Mayor and City Council in the best interests of the City of 


Dunwoody to amend said Budget as set forth on the attachment, attached hereto and 
incorporated herein, and as it regards the Stormwater Utility; and 


 
WHEREAS, The Fiscal Year 2009 Budget Amendment and the Budget Message pursuant to Section 


5.03(a) of the City Charter have been filed in the office of the City Manager and open for 
public inspection. 


 
NOW, THEREFORE, BE IT ORDAINED, by the Mayor and City Council for the City of 


Dunwoody, that the following amendments to the Fiscal Year 2009 City of Dunwoody Budget, as 
attached hereto and incorporated herein, are hereby adopted and approved. 


 
BE IT FURTHER ORDAINED that the City Manager or his designee may promulgate all 


necessary internal rules, regulations and policies to ensure compliance with the Fiscal Year 2009 City of 
Dunwoody Budget, as amended pursuant to this Ordinance. 


 
SO ORDAINED BY THE MAYOR AND CITY COUNCIL OF THE CITY OF 


DUNWOODY, GEORGIA this the ___ day of ______________, 2009. 
 
 
        Approved: 
 
 
        ___________________________ 
        Ken Wright, Mayor 
 
Attest: 
 
 
___________________________ 
Sharon Lowery, City Clerk 
Seal 
 
Approved as to Form and Content: 
 
 
___________________________ 
Brian Anderson, City Attorney 
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Dunwoody Storm Water Utility
BUDGETED ESTIMATED ESTIMATED


2009 2010 2011


Storm Water Utility Fees 1,277,331.36 1,277,331.36 1,277,331.36


Contingency for uncollected fees (63,866.57) (63,866.57) (63,866.57) 95%


Contingency for Credits (25,546.63) (51,093.25) (76,639.88) 2%


TOTAL REVENUES 1,187,918.16 1,162,371.54 1,136,824.91


PERSONNEL SVCS-SALARIES & WAGES


REGULAR EMPLOYEES 0.00 0.00 0.00


OVERTIME 0.00 0.00 0.00


TOTAL PERS SVCS-SALARIES & WAGES 0.00 0.00 0.00


PERSONNEL SVCS-EMPLOYEE BENEFITS


GROUP INSURANCE 0.00 0.00 0.00


FICA/MEDICARE CONTRIBUTIONS 0.00 0.00 0.00


RETIREMENT CONTRIBUTIONS 0.00 0.00 0.00


UNEMPLOYMENT INSURANCE 0.00 0.00 0.00


WORKER'S COMPENSATION 0.00 0.00 0.00


Tuition Reimbursement


TOTAL PERS SVCS - EMPLOYEE BENEFITS 0.00 0.00 0.00


TOTAL PERSONNEL COSTS 0.00 0.00 0.00


PURCHASED/CONTRACTED SVCS


PURCHASED PROF & TECH SVCS


PROF SERV - FT SWU MGMT, DESIGN, SUPPORT 153,333.33 234,600.00 239,292.00 8 Months in 200
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Dunwoody Storm Water Utility
BUDGETED ESTIMATED ESTIMATED


2009 2010 2011


PROF SERV - ADDL DESIGN, INSPECTION, SURVEY SU 80,000.00 122,400.00 124,848.00 8 Months in 200


PROF SERV - NPDES PERMITTING 50,000.00 50,000.00 50,000.00


PROF SERV - INVENTORY AND CONDITION ASSMT 98,000.00 49,000.00 49,000.00 $35/STR;7000        


TOTAL PURCHASED PROF & TECH SVCS 381,333.33 456,000.00 463,140.00


PURCHASED PROPERTY SVCS


REPAIR & MAINT. VEHICLE


REPAIR & MAINT. EQUIP.


REPAIR & MAINTENANCE STORM WATER SYSTEM 270,000.00 413,100.00 421,362.00 8 FT STORMWA          


OTHER PURCHASED SVCS 270,000.00 413,100.00 421,362.00


RIP RAP PROGRAM 25,000.00 25,000.00 25,000.00


COMMUNICATION 


PRINTING & BINDING 1,000.00 1,000.00 1,000.00


TRAVEL


DUES & FEES 500.00 500.00 500.00


EDUCATION & TRAINING


TOTAL OTHER PURCHASED SVCS 26,500.00 26,500.00 26,500.00


TOTAL PURCHASED/CONTRACTED SVCS 677,833.33 895,600.00 911,002.00


SUPPLIES


GENERAL SUPPLIES & MATERIAL 5,000.00 5,000.00 5,000.00


OFFICE SUPPLIES 1,000.00 1,000.00 1,000.00


UNIFORMS


GASOLINE/DIESEL


BOOKS & PERIODICALS 500.00 500.00 500.00







3


Dunwoody Storm Water Utility
BUDGETED ESTIMATED ESTIMATED


2009 2010 2011


SMALL EQUIPMENT 5,000.00 5,000.00 5,000.00


MISCELLANEOUS 500.00 500.00 500.00


TOTAL SUPPLIES 12,000.00 12,000.00 12,000.00


CAPITAL OUTLAY


FURNITURE. 5,000.00 Transfer to GF


COMPUTER EQUIPMENT 5,000.00 2,000.00 2,000.00


VEHICLE 


EQUIPMENT


EMERGENCY CONTINGENCY FUND 120,000.00 120,000.00 120,000.00


CAPITAL RESERVE 368,084.83 132,771.54 91,822.91


TOTAL CAPITAL OUTLAY 498,084.83 254,771.54 213,822.91


INDIRECT COST ALLOCATION


ALLOCATED PERS COSTS


TOTAL INDIRECT COST ALLOCATION 0.00 0.00 0.00


TOTAL EXPENDITURES 1,187,918.16 1,162,371.54 1,136,824.91


0.00 0.00 0.00





		H13. Ordinance to Establish a Stormwater Utility Fund Budget

		H13. 2009 Storm Water Utility Budget.xls

		EXPENSE








of the occupation tax and the gross receipts of each will be returned on a form furnished 
by the Finance Department in accordance with the provisions of this Article. 


 
(c) The occupation tax certificate shall serve as a business license. Additional business 


licenses may be required as established by the City. 
 
(d) Stock or manufacturing companies or other companies, subsidiaries, agencies, district 


offices, branch offices, corporations or individuals, having either their business proper or 
their general branch offices located within the City of Dunwoody, and either represented 
by the officers of the company, or any agent, for the purpose of soliciting patronage for 
the same, or for the transaction of any business pertaining thereto, shall be required to 
obtain a occupation tax certificate. 


 
(e) All licenses granted under this Article shall expire on December 31 of each year.  


Licensee(s) shall be required to file an application in each ensuing year. The applicant 
shall be required to comply with all rules and regulations for the granting of licenses. 


 
Section 4:  Estimation of gross receipts; filing of returns. 
 
(a) All occupation taxes levied by this Article are levied on the amount of business 


transacted during the current calendar year and the number of employees to be employed 
in the business conducted.  However, for convenience of both the City and the taxpayer, 
those businesses subject to the occupational tax shall on or before March 15 file with the 
Finance Department a return showing all gross receipts of that business during the 
preceding calendar year ending on December 31. This return showing preceding calendar 
year gross receipts shall be used as an estimate of gross receipts for making payments on 
the occupation tax for the current calendar year. The number of employees reported for 
the current year's business operations may be based upon the number of employees 
employed in the business conducted during the previous year. Applicants or owners 
engaged in the business shall be reported as employees of the business.  For continuing 
businesses, the return required on or before March 15 showing the business' preceding 
year's actual gross receipts and number of employees shall also be used to adjust the 
estimated return for the same period. Differences will be billed or credited to the 
business' occupational tax billing as required. Should a business not continue or terminate 
during the year, such business shall notify the Finance Department's business occupation 
tax section and file a final return reporting the actual number of employees and those 
gross receipts not previously reported. 


 
(b) Where a business subject to the occupation tax for the calendar year has been conducted 


for only a part of the preceding year, the amount of gross receipts for such part shall be 
set forth in said return. Said return shall also show a figure putting the receipts for such 
part of a year on an annual basis with the part-year receipts bearing the same ratio to the 
whole-year gross receipts as the part year bears to the whole year. Said figure shall be 
used as the estimate of the gross receipts of the business for the current calendar year in 
establishing the business tax liability.  


 







(c) If a business is to begin on or after January 1 of the occupation tax year, the tax on such 
business shall be due and payable on the date of the commencement of the business and 
shall be based upon estimated gross receipts of the business from the date of 
commencement until the end of the calendar year. The business shall also file the 
required registration form and shall pay the administrative fee required by this Article.  


 
(d) Notwithstanding the foregoing, if a lawyer begins business after January 1 of the 


occupation tax year, the tax and administrative fee on such business shall be due and 
payable on December 31 of the year in which the business begins. Any lawyer failing to 
pay the occupation tax and administrative fee within one hundred twenty (120) days after 
December 31 shall be considered delinquent and shall be subject to and shall pay a ten 
(10) percent penalty of the amount of tax or fee due and interest as provided by state law. 
Such penalty shall be assessed in full on May 1 of the year following the tax year in 
addition to interest on delinquent occupational taxes and administrative fees. In addition, 
a list of all delinquent lawyers may be sent to the State Bar of Georgia.  The general 
penalty for continuing violations of this Code shall not apply to violations of this chapter 
by lawyers. 


 
(e) The City shall not require the payment of more than one (1) occupational tax for each 


location that a business or practitioner shall have nor shall the City require a business to 
pay an occupational tax for more than one hundred (100) percent of the business' gross 
receipts. 


 
(f) Real estate brokers shall pay an occupational tax for each principal office and each 


separate branch office located in the City of Dunwoody based upon gross receipts derived 
from transactions with respect to property located within the City. Payment of the 
occupation tax shall permit the broker, the broker's affiliated associates and salespersons 
to engage in all of the brokerage activities described in O.C.G.A. § 43-40-1 without 
further licensing or taxing other than the state licenses issued pursuant to Chapter 40 of 
Title 43 of the O.C.G.A.  


 
(g) For out of state businesses with no location in Georgia, occupation taxes include the 


gross receipts of business as defined in this Article titled “paying occupation tax of 
business with no location in Georgia.” 
 


(h) 


 


For purposes of this section, prima facie evidence of gross receipts generated during any 
period shall be a copy of the business’ Georgia State Income Tax Return or an affidavit 
from the business’ accounting firm. 


Section 5:  Administrative and regulatory fees 
 
(a)  A non-prorated, non refundable administrative fee shall be required on all business 


occupation tax accounts for the initial start up, renewal or reopening of those accounts. 
 
(b) A regulatory fee will be imposed on those applicable businesses listed under O.C.G.A. § 


48-13-9(b) that the City deems necessary to regulate. 








 
MEMORANDUM 


To: Mayor and City Council 


From: Jennifer Peterson, Community Development Director 


Date: April 20, 2009 


 
Subject: Comprehensive Plan Kick-Off 


 
The City of Dunwoody Comprehensive Plan will be the first major land use policy and visioning 
document for the new city.  For the first time the community and citizens of Dunwoody will have 
the opportunity to guide and vision and policies for future land development. 
 
In February the City hired POND to be the comprehensive planning consultant.  Since that time 
POND has been collecting data for the Community Assessment (CA) about the City and preparing 
the Community Participation Plan (CPP).  Both of these documents are required by the State 
comprehensive planning regulations.  Once these two documents are complete and adopted by 
Council, they will be transmitted to the State for review. 
 
To complete these two documents the city staff and consultant team need to begin meeting with a 
Steering Committee.   Staff will return to Council at the April 27th


 


 meeting to request the 
appointment of the Steering Committee by the Mayor and Council. 
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COMMUNITY PARTICIPATION PLAN 
 
 
 


INTRODUCTION  
  
The City of Dunwoody undertakes its first Comprehensive Plan.  Serving 32,808 residents, the new city was 
officially established on December 1, 2008. In order to carry out the Mission, Vision and Value Statements 
listed below, the City will engage the public for input into the Comprehensive Plan.  
 


• The Mission of the City of Dunwoody is to provide the highest quality of life for those who live, work 
or play in the city and to foster an environment where business can prosper.  We will serve all 
stakeholders in a transparent manner with resourceful, efficient, progressive and professional 
leadership. 


• The Vision for the City includes the provision of quality service to citizens support economic growth 
through careful and thoughtful planning.  


• The Value Statement of the City includes the provision to make Dunwoody a better community built 
on mutual respect and trust, and to promote and maintain the highest standards of personal and 
professional conduct. 


 
The Comprehensive Plan includes a Community Assessment and a Community Agenda.  Community 
Participation is a vital building block for developing the Community Agenda, which contains the City’s vision, 
official policies and action plan for actualizing its vision. The methods for which the public will be engaged 
are outlined in the Community Participation Plan (CPP). A schedule of activities and benchmarks for the 
participation process is also provided within the CPP.   
 
A diverse set of stakeholders and a Citizens Steering Committee will help ensure that the Community 
Agenda reflects the values of the City’s citizenry.  Meaningful involvement by informed constituents will also 
validate the Community Agenda as a community-endorsed, public policy document used to guide future land 
use decisions.  When many members of the community participate in establishing the Community Agenda, 
they lend support to city officials in the implementation of the policies established within the document.  
 
The City’s Department of Community Development manages a Planning Team that incorporates staff from 
Engineering, Public Works, and the Community Development Department along with a consultant team with 
expertise in land use, public finance, transportation, infill and design controls. Community Development 
Department serves as Project Manager over the project. 
 
 
Review Process 
Prior to the development of a Community Agenda, the Department of Community Affairs (DCA) requires that 
the local jurisdictions transmit the Participation Plan along with a Community Assessment for review.  The 
Atlanta Regional Commission (ARC) is the regional arm of DCA that reviews these two documents to 
determine whether or not they are complete; upon this verification, ARC in turn transmits these documents to 
DCA.  DCA conducts a report of findings and recommendation, and ARC issues the local government a final 
report that includes DCA’s comments. 
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STRUCTURE OF PLANNING PROCESS 


 
The following chart shows the organizational structure for the planning process.  Sections further below will 
detail techniques for public engagement; the Citizens Steering Committee serves as a partner with the City in 
conducting outreach to inform the community on the Comprehensive Plan and in devising policy 
recommendations.  The Council and Mayor, however, retain final authority to approve the documents 
generated from the participatory approach and, as the body that must deliberate budget constraints and 
competing priorities, may modify the recommendations that they receive. 
 
 


  


 
 
CITIZENS STEERING COMMITTEE 
 
The Citizens Steering Committee will convene regularly, both prior to and in between the community 
meetings; Committee members will need to agree to attend the community meetings in order to hear the 
input from the larger audience and assist in interpreting that information. The Citizens Steering Committee 
will be tasked with reviewing consultant documentation, and providing feedback based on the community 
input into the vision for the City.  The Citizens Steering Committee will also review the synthesis of 
community input, and the proposed crafting of appropriate goals and policies as prepared by the consultant 
team. The following members were appointed to the Dunwoody Comprehensive Plan Citizens Steering 
Committee:  
 


Dunwoody Community Stakeholders:  
 Citizens and Businesses Input 


Citizens Steering Committee 
Recommendations 


Consultant Team and City Staff 


City Council and Mayor 
Revisions and Approval 
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RECOMMENDED STAKEHOLDER LIST   


 
As part of targeted public outreach efforts, the Comprehensive Plan effort will engage a network of 
community organizations, businesses, and small groups to serve as both a source of input as well as a 
channel for distributing information to the broader community as a whole.  These groups will be engaged in 
order to distribute meeting notices, posters, and agendas to broader groups; they will also be tapped to 
provide feedback on how to improve the outreach process and shape the content of meetings and 
presentations so that they meet a variety of needs.  
 
The City has already gathered contact information (email, telephone and leadership) for the following set of 
civil groups and businesses, as well as a series of Home Owner associations.  The City considers it 
important for the Stakeholder list to be a living document to allow for additional participants throughout the 
process.  As such, the City will formalize the process for updating the stakeholders list through the monthly 
Citizens Steering Committee meeting, which reviews the list to ensure that a “snowball” method of expanding 
outreach will occur.   
 
To ensure the broadest representation of the City, community meetings will also include an opportunity for 
participants to add stakeholder representative names and contact should participants identify gaps.  Along 
with other documentation regarding public engagement activities and efforts, the final list of stakeholders will 
be attached in an Appendix of the final Comprehensive Plan documents when the Community Agenda is 
completed. 
   
Community Groups/Neighborhood Associations  
Dunwoody North Civic Association   Dunwoody Preservation Trust 
Perimeter CID 
Homeowners/Condominium/Neighborhood Associations  
Business Associations  
Dunwoody Homeowners Association 


Citizens Steering Committee:  
Comprehensive Plan 
Individual names shall be listed below: 
 
[To be assigned by City Council] 
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City Boards, Associations, and Departments  
Dunwoody Chamber of Commerce    North Fulton Chamber of Commerce 
Planning Commission      Utilities  
Public Works           
Transportation Agencies  
  
Other Civic Group Leadership  
Perimeter College 
Schools       Religious/Faith Community 
Sport, Environmental, Cultural Associations  Education Associations  
Garden Club       Boy Scouts/ Girl Scouts  
Key Corporate investors      Large property owners   
Lions/Kiwanis/Rotary Clubs and other  
    non-profit organizations 


 
PARTICIPATION TECHNIQUES  
 
The Planning Team will conduct a minimum of three (3) community meetings covering planning elements 
consisting of land use, transportation, design controls, natural and cultural resources, housing, economic 
development and visioning.  The City plans to conduct two (2) total public hearings.  In addition, the 
consulting teams will facilitate at least one Open House to present the findings of the combined planning 
efforts. 
 
The City of Dunwoody will engage the community using a variety of techniques, depending upon the purpose 
of achieving community involvement.   The following section identifies different techniques and organizes 
them by purpose. 
 
 
  
 
Website –   A web link will be created on the City web page with draft documents and 


draft documents. The City website will also be set up to receive direct 
Citizen feedback for the Comprehensive Plan process.   
www.Dunwoodyga.gov 
 


Lobby Displays –   Post maps and information at City Hall.  
 
 
Printed and Email bulletins –  Flyers and Newspaper information will be distributed;  


flyers announcing public hearings to be mailed if city budget allows. 
 


  
Media and Press Releases –  The City will contact local newspaper(s) to advertise meetings and/or status  


of the plan to the community. The following newspapers will receive press 
releases and announcements: Dunwoody Crier. 


Mailing Lists –    In addition to the email blast list that the City of Dunwoody uses, the  
Citizens Steering Committee will be asked to draw on existing networks they 
participate in. 


Education/Information   
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Official Hearings –   Two (2) public hearings will be held; one to present the Community  
Participation Plan and Community Assessment and one to present the final 
plans that have been reviewed by DCA including any final revisions. A third 
(3


rd
) meeting may be held before the Planning Commission. 


 
Community Meetings –  Five (5) community events are planned for the overall Comprehensive  


Plan. Three of these meetings will be themed by planning element. These 
meetings may also include charettes and open houses.  


 
One (1) open house presentation will be conducted to summarize the 
planning process and role of the community participation, highlight the 
Comprehensive Plan, draft recommendations and to receive and address 
public comments. 
 


Website –  The City of Dunwoody will create a web link on its main web page to inform 
the public regarding the process, schedule of activities and results to date.  
This sight will also be used to solicit public input. The address for the City of 
Dunwoody website is www.Dunwoodyga.gov 


 
The Planning Team will prepare materials for updates to the website on a 
regular basis throughout the public participation process and will provide 
copies of draft documents for public review as they become available.  


  
Select Interviews – Select stakeholders and city staff will be interviewed in order to gain more 


detailed information on certain topics, such as housing, economic 
development and local industry, population diversity, growth and needs, etc.   


   
 
 
Vision, Goals,  
Objectives Meetings -  Facilitated meetings to determine answers to three major planning 


questions:  Where does Dunwoody want to be tomorrow?  How will it get 
there?  What Issues and Opportunities exist for the community to address 
and achieve its goals and vision? 
 


 
 
Citizens Steering Committee –  The Committee and its membership is described in a prior section.  See the 


following Schedule of Activities for Citizens Steering Committee meetings. 
 
Technical Advisory -  City Staff has been selected to coordinate resources across various  


City departments and will provide technical advising and support as needed 
from affected departments.   


 


Public Input     


Public Interaction     


Public Partnership   
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COMPREHENSIVE PLAN SCHEDULE OF ACTIVITIES 
 
The City has prepared the attached schedule for committee meetings, community meetings, open house 
events and public hearings.  While the dates may change due to unforeseen reasons, the City and its 
consultant team will work to adhere to this schedule and post it in local media outlets.   
 


Schedule  
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Calendar 
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COMPREHENSIVE PLAN INTRODUCTION – MEMO TO COUNCIL 
  
Purpose. The purpose of this agenda item is to: 


a. Introduce the Comprehensive Plan process to Council 
b. Review the proposed schedule and participation plan 
c. Request Council consider Steering Committee appointees 
 


Steering Committee.  Attached are the draft Participation Plan and a handout regarding the roles and 
function of the Steering Committee.   The Participation Plan includes an overall project schedule for 
your reference. 
 
Action.   No action is requested at this time.   
 
After a presentation by the consultant, Pond & Company, however, Staff will request that Council 
prepare to appoint a Steering Committee at the April 27th meeting.  This will give Staff sufficient time 
to prepare the service letters and coordinate the Committee kick-off meeting as scheduled in the draft 
Participation Plan. 
 
Next Steps.  Council will consider transmitting the Participation Plan and the Community Assessment 
portion of the Comprehensive Plan to ARC/DCA at the May 26th meeting. 
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I.  Steering Committee: Roles and Structure     April 09-December 09 
 
Structure:  


• Steering Committee member appointed per Council  
 One (1) appointee per council member and 2-3 added if appointees do not 


achieve profile below. To keep the committee effective, no more than 5-10 
members are recommended 


• Additionally, consider a Council Member and/or the City Manager as a potential member.  
• Procedures and leadership will be determined at the first meeting. 
• Consultant Team will serve as facilitator at regularly scheduled meetings and prepare the 


agenda. 
 
Profile:  


• Appointed members should demonstrate the broadest representation of the community as 
possible.  They should also have leadership qualities to shepherd Comprehensive Plan to end 
goal. Consider representatives from: 


 Business Community    
 Home Owners Association (HOA)  
 Director- Level City Staff 
 Minorities 
 Education and other service providers 


• Some members may have previously served or currently serve in a leadership capacity.  
• Others should have a unique profile as a member of a population that may not get adequate 


representation or is otherwise perceived as under-served. DCA reviews the City’s efforts to 
ensure broad representation and diversity will be an indicator. 
 


Roles:  
  


• Attend Steering Committee Meetings (6-10). 
• Review Community Meeting format and content. 
• Attend each community meeting and each public hearing (at least 1 Steering Committee 


member at each – collectively determine who will attend which one). 
• Provide feedback to Consultant regarding community meeting outcomes. 
• Review Comprehensive Plan drafts and provide feedback to Consultant. 
• Provide Mayor and City Council recommendation for approval or modification of drafts; 


important note:  City Council has final authority and may accept, reject and/or modify 
your recommendations. 
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Meetings: 
 
The Steering Committee is scheduled to meet once per month (6 scheduled meetings); they may wish 
to convene for an additional meeting if necessary 


 
1. Kick-Off Meeting: Orientation to Comprehensive Plan process, define roles. 
 
2. Monthly Meetings: Meet at least after every community meeting to review outcomes. 
 


II.  Detailed Explanation of Meetings and Processes 
 
A.  Steering Committee Meetings 
  
First Meeting: 
 
What happens:   


• Consultants define and explain: 
 Goals, objectives, policies (provide examples) 
 How to use background data in the Community Assessment to: 


o Examine factors affecting your community in your topic area 
o Envision how your community should look in 10, 15 and 20 years 
o Develop ideas for goals and objectives 


• Introduce the planning process, committees’ purpose and responsibilities, and timeline. 
• Briefly review suggested timeline, public meeting schedule, and rationale for each 


 
Second Meeting:  


 
• Review background information (Community Assessment data) 
• Group exercise: review Character Areas; Issues and Opportunities 


 
Who attends: Steering Committee, Planning Team (Consultant, Community Development Director, 
others determined by City)  
 
Subsequent Meetings: 


 
• Consultant reports progress, solicits input, prepares for community meetings and presents 


results of meetings 
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B. Identify Stakeholders:     
 


Generate a list of all stakeholders who should have a voice in the development of the Community 
Agenda.  The Public Participation Plan that we submit to DCA at the start of the process must include 
this stakeholder list including entities such as:  


 Community Groups / Neighborhood Associations: 
 Arts Alliance 
 Homeowners Associations 
 Condominium Associations 
 Education Associations  
 Historic Preservation 
 Tree Council  
 Garden Clubs 
 Boy Scouts  
 School Leadership (Principal, PTA)   
 Church Leadership 
 Development Authority    
 Chamber of Commerce and Business Associations 
 Civic Leagues 
 Other Groups as needed 


  
C.  Regular Meeting of the Council:  
Present Community Assessment and Community Participation Program  


 
What happens: 


• The City introduce any committees or stakeholders 
• The Consultant introduces the planning process, committee, stakeholders, purpose 


responsibilities, and timeline of Comprehensive Plan 
• Review background information from Community Assessment including: 


 Maps 
 Background Data (i.e. Bureau of Labor Statistics, Census) 
 Other Information as identified 


 
Who attends: Steering Committee, Invited Stakeholders, Planning Team, Public 


 
D.  Public Review Period for Community Assessment and CPP 


 
What happens: Provide the public an opportunity to view the Community Assessment and 
Participation Program Plan (post on the government web-site or announce that hard copies available at 
the government offices and libraries). 
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E.  Public Hearing #1: Community Assessment and CPP 


 
What happens:  


• Consultants present data, plan and logic behind the plan 
• Amend participation plan if necessary per Council directive 
• Adopt resolution to transmit to DCA (for the required, 30 day review they conduct) 
• City transmits to DCA 


 
Who attends: Steering Committee, Planning Team 
 
F.  Public Meetings or Workshops  


 
What happens: 


• Review Community Assessment 
• Discuss Issues and Opportunities 
• Character Areas defined 
• Future Development Map reviewed/refined 
• Define community goals and implementation methods (this will inform the Community Agenda 


document) 
 


Who attends: Steering Committee, Stakeholders, Public, Consultant and City Staff 
 
G.  Public Hearing #2 and #3 


 
What happens:  


• Present Community Agenda and over-all plan to town residents, landowners, business owners 
and other interested parties 


• Introduce Amendments into the record, if any proposed by Council 
• Resolution to transmit to DCA, if Council pleased 


 
Who attends: Steering Committee, Public, Consultant and City Staff 
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MEMORANDUM 


To: Honorable Mayor and City Council 


From: Warren Hutmacher, City Manager  


Date: April 20, 2009 


 
Subject: Boyken Contract Update 


 
Pursuant to the direction of the Mayor and Council, this memorandum shows the costs incurred as 
of March 31, 2009 as per the City’s contract with Boyken International.   
 
 
March, 2009        $53,135 
 
Cumulative Cost as of March 31st


 
, 2009     $479,062 


 
Status Update:  Boyken personnel are currently working on the following projects for the City: 
 


• City Hall build out 
• City of Dunwoody staff will take over compilation of policies and procedures 


 
 
Attached is a report generated by Boyken International.  Please let me know if you have any 
questions. 
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Mr. Warren Hutmacher      April 16, 2009 
City Manager 
City of Dunwoody 
400 Northridge Road, Suite 1250 
Atlanta, GA  30350 
 
Re: City of Dunwoody 


Dunwoody, Georgia 
Summary of Services to the City of Dunwoody for the period March 1 through March 
31, 2009 


 
Since October 16, 2008 Boyken International has provided Start-up Project Management and 
Consulting Services to the City of Dunwoody to manage the process of establishing an 
independently operational City by December 1, 2008. Since this date we have continued to assist 
the City in various activities including the planning and build out of the new City Hall and 
Municipal Court locations.  The activities completed in March 2009 include the following: 
 
Phase 1 – Police Station, East Side Build-Out 
 


 On January 26, 2009, the City Council voted to approve the lease for 41 Perimeter East 
and on February 6th the lease was formally executed.  On February 7th, demolition began 
on the east side of the first floor area which will be occupied by the Police Department. 
  


 In March, Boyken International worked closely with the entire project team to include 
the property manager, architect, engineers, contractors, vendors and users to conduct all 
final preparations and inspections in order for the City of Dunwoody Police Department 
to occupy the east side of the first floor.  During the week of March 16th, all City and 
County final inspections were passed and a Certificate of Occupancy was issued to the 
City of Dunwoody Police Department.  On Saturday, March 21st all new furniture was 
installed for the Phase 1 build-out. 
 


 On April 1st, the City of Dunwoody rolled out its new Police Department on schedule.  
One of the significant accomplishments was the early completion of the department’s 
data center.  This enabled data and phone services upon occupancy and ensured success 
of the Police Department’s operational systems.  The data center is equipped with a 
waterless fire suppression system, dedicated cooling with humidity control, and is pre-
wired to failover to the backup generator system in the event of a power outage.  Boyken 
International provided training on the access control system, closed-circuit TV 
surveillance system, and the roll call room’s audio visual equipment.  Additionally, 
Boyken assisted with the design of the Police ID badge and created the cards in the 
access control system database. 
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 Boyken International successfully delivered Phase 1 of the City of Dunwoody Police 
Department build-out on time and under budget.  This monumental task was 
accomplished in part through Boyken’s proactive, diligent and aggressive leadership in 
project management.  Boyken International was able to save the City from having to 
allocate another $420,000 to DeKalb County for the use of their police force in April.   
 


 
Phase 2 - City Hall Build-Out 
 


 Throughout the month of March, Boyken continued to work with the property manager, 
the general contractor, and the design team to verify that all construction milestones 
were being met.  If there appeared to be a potential for delay, Boyken worked with the 
team to proactively identify innovative solutions to avoid any delays in construction.  
City Hall is on schedule for turnover and occupancy in April.   
 


 Boyken has worked closely with the project interior designer to solicit and collect 
competitive bids from various furniture vendors in the local area for the remaining 
furniture needed for the project.  Bids were received from DeKalb Office Environments, 
Business Environments and Office Images.  Boyken thoroughly evaluated all bids in an 
effort to assess the completeness of the bids and the quality of the furniture.  DeKalb 
Office Environments was the successful bidder with a bid of $147,808.00.  On March 
22nd, City Council accepted Boyken’s recommendation to award the contract to DeKalb 
Office Environments.  This effort saved the project budget $32,192.00. 
 


Phase 3 - Council Chambers & Police Station Build-Out 
 


 The west side of the first floor area for the remainder of the Police Station and Council 
Chambers will commence construction upon relocation of an existing tenant, who is 
scheduled to move from the space by April 17, 2009. The build-out of this space will be 
the final Phase of the project and is scheduled for occupancy on May 29, 2009. 
 


 Throughout March, Boyken has had multiple meetings with the contractor and the 
property manager to review all pricing in detail as submitted by the general contractor.  
This is an effort to ensure that all pricing is fair, reasonable and accurate in order to keep 
the project under budget.   


 


                       
Policies and Procedures Manual 


 
 On March 11, 2009 Jeff Jones and Barry Stein of Boyken International met with the City 


Manager to discuss the completion of the comprehensive set of Policies and Procedures 
Manuals (P&P Manual).  It was determined that it may be more cost effective to have the 
City’s staff complete the P & P Manual since they were already charged with 
establishing the Policies that are to be followed going forward. 
 


 The City Manager requested a Cost Proposal as an estimate of costs for Boyken to 
finalize the P&P Manual.  This proposal was delivered during the week of March 16, 
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2009.  After the proposal was reviewed, the City Manager determined that it would be 
more cost effective to have City staff finalize the P&P Manual and Boyken was advised 
to begin turning over the P&P electronic files and documents to City staff. 


 
The status of the City Policy and Procedures Manual at the end of March 2009 is as follows: 
 


 The first draft of the Employee Policy Manual was finalized and is currently being 
reviewed by the City’s Human Resources director.  The Municipal Court Policies and 
Forms have been substantially completed and have been provided to the City Attorney, 
Police Chief and judges for review. 


 
 The Community Development Department is utilizing software developed by 


Community Development Partners for their Policies and Procedures that will be utilized 
by staff and the Dunwoody citizens going forward.  The first draft of these documents 
was received from the vendor on March 18, 2009. Boyken International reviewed these 
documents and recommends that City staff provide additional supplemental written 
documents to support and clarify the Community Development Policies. This will 
ensure that the documents are complete and understandable as working documents for 
the City staff as well as the citizens of Dunwoody.  
 


 The Public Works and Police Department Policies and Procedures are in progress and 
Boyken International has returned all of these Policies and Procedures to the Public 
Works Director and the Deputy Police Chief to have these documents finalized by City 
staff. The initial set of Police Department Policies and Procedures were finalized on 
March 22, 2009, which was the move in date for the Police Department at their new 
facility in the 41 Perimeter Center East building. 


 
Human Resources 


 
 Boyken International remains available to assist the City with any additional Human 


Resources issues as needed and will continue to answer miscellaneous questions as they 
arise.  
 


We appreciate the opportunity to assist the City of Dunwoody with their ongoing set-up 
activities.  If you have any questions or comments regarding our activities to date please contact 
us at your earliest convenience. 
                                                               


 
Sincerely, 
 
Boyken International, Inc. 


 
Jeffrey S. Jones, PE, CCE 
Senior Project Manager 
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MEMORANDUM 


To: Mayor and City Council 


From: Jennifer Peterson, Community Development Director 


Date: April 20, 2009 


 
Subject: Regulations to Require Fix for Water Leaks 


 
At the request of some Council Members, staff presents modifications to Chapter 25, the Water 
Sewer and Sewerage Code to require property owners to fix water leaks on private property at the 
customer’s expense. 
 
Currently, our ordinance does not require a property owner to fix a water leak when the leak occurs 
within the private water lines, aka, on the private side of the water meter.  Should Council wish to 
require water customer’s to fix leaks staff recommends three changes to the code.  Those changes 
are attached, and shown in red underline. 
 
The first change creates the definition of a leak.  The second change states that the customer must 
fix the leak.  The third change allows City staff to enforce the code in addition to DeKalb County. 
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Chapter 25: Water, Sewers and Sewage Disposal 
 


(b) During periods of dry weather, upon determination by Dekalb County that a water 
shortage or potential water shortage exists to the extent that Dekalb County water system 
may not have sufficient flows for domestic service and fire protection, the City or Dekalb 
County may issue such warning to the public as appropriate to effect conservation 
measures or the City may by order or ordinance direct that unessential water usages, such 
as lawn watering and automobile washing, may be restricted to certain hours of the day or 
not permitted at all until the shortage or potential shortage no longer exists. Persons shall 
not violate such an order or ordinance. 


 


Article I: Dekalb County Water System 
 
Division 1: Generally 
 
Section 1: Definitions 
 


 
Leak means an unintended hole, crack, or failure of plumbing components, through 


which potable water, enters or escapes from the water system, service line or plumbing. 
 
Section 2: Cross-connection survey team 
 


The cross-connection survey team shall work under the direction of the Department, and 
shall have authority for implementation of the cross-connection requirements of Dekalb County. 
It shall have responsibility to see that backflow prevention devices are installed where required, 
tested for proper functioning upon completion of installation, and periodically tested for proper 
functioning after installation. 


 
Leaks on a service line and plumbing shall be eliminated by the customer, at the 


customer’s expense.  Penalties for non-compliance shall be as stated in Article I, Division 1, 
Section 6. 
 
 
Section 6: Emergency restriction of service 
 
(a) The City and Dekalb County reserve the right to shut off or diminish flow in system 


mains due to repairs, emergencies or water shortage. Notice shall be given in the event of 
water shortage or prolonged routine maintenance interruptions of service. Notice is not 
required for emergency diversions of water or emergency repairs. 


 


(c) Any person who does anything prohibited or fails to do anything required either by this 
section or by an order or ordinance of the City, upon citation and conviction of the 
violation in a court of competent jurisdiction, including the City of Dunwoody Municipal 
Court, shall be subject to the penalties in accordance with this section and Chapter 1 of 


Comment [rm1]: DC can not make ordinance in 
COD.  The other references to  DC are ok. 
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the Code of the City of Dunwoody. Where any offense or violation continues from day to 
day, each day's continuance thereof shall be deemed a separate offense. 


 
(d) For a first violation of the provisions of this section or of an order or ordinance of the 


City pursuant to this section, the Director of Watershed Management of Dekalb County 
or designee or the City of Dunwoody shall issue a written warning of the violation and if 
the violation is not corrected immediately, a notice of violation shall be issued. If the first 
violation presents an imminent threat to public health or safety, the Dekalb County 
Director of Watershed Management, his designee or the City of Dunwoody Code 
Enforcement shall issue an immediate citation in lieu of a written warning. 


 
(e) Upon conviction of any violation of this section or of an order or ordinance of the City 


pursuant to this section, the court shall impose a fine of not less than two hundred and 
fifty dollars ($250.00) in addition to any other penalty or punishment imposed by the 
court. 


 
(f) Upon a second and subsequent conviction within a twelve-month period measured from 


the date of the first conviction of any violation of this section or of an order or ordinance 
of the City pursuant to this section, the court shall impose a fine of not less than five 
hundred dollars ($500.00) in addition to any other penalty or punishment imposed by the 
court. 


 
(g) Upon a third and subsequent conviction within a twelve-month period measured from the 


date of the first conviction of any violation of this section or of an order or ordinance of 
the City pursuant to this section, the court shall terminate water service to the property 
where the violation occurred for a period of time to be determined in the discretion of the 
court, impose a fine of not less than one thousand dollars ($1,000.00) and impose a 
minimum jail sentence of twenty-four (24) hours. 


 
(h)  The penalties provided in this section are not cumulative and shall not prohibit the City 


from pursuing any other civil or criminal remedies authorized by this Code, the Dekalb 
County Code of Ordinances, State, or Federal law. 
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(4) State that, if these repairs, construction or alterations are not completed within a 


reasonable time period specified by the inspector, summons shall be issued for the 
person, firm, corporation, owner, or owner's agent to appear in Municipal Court. 
However, in the judgment of the Director, where the violation is willful, in 
wanton disregard of the provisions of this Article or constitutes a public health 
and safety hazard or endangers the ecosystem, the Director may issue a court 
summons in lieu of a notice of violation. 


 
(b) Penalty.  It shall be unlawful for any person, firm or corporation to do anything 


prohibited or fail to do anything required by the provisions of this Article, as they now 
exist or as they may hereafter be amended. Any person, firm or corporation that shall do 
anything prohibited or fail to do anything required by the provisions of this Article, as 
they now exist or as they may hereafter be amended, upon conviction of a violation in 
Municipal Court shall be subject to a fine and/or imprisonment in accordance with 
Chapter 1 of this Code. Where any offense or violation continues from day-to-day, each 
day's continuance thereof shall be deemed a separate offense. The owner of any buildings 
or premises or parts thereof, where anything in violation of this Article exists, and any 
architect, builder, engineer, contractor, or any other agent of the owner, or any tenant, 
who commits, or assists in the commission of any violation, shall be guilty of a separate 
offense.   


 
(c) Variances


(1) Except as further limited herein, an applicant may request a variance from the 
terms of the requirements of Sections 10, 11, 13, and 14 of this Article. The Board 
of Zoning Appeals shall be authorized to hear variance requests.  The Zoning 
Board of Appeals shall have no power to consider or to grant variances which are 
the responsibility of the Director of the Environmental Protection Division 
pursuant to O.C.G.A. § 12-2-8 and other relevant State statutes and regulations. 
The Board of Zoning Appeals is authorized to consider applications for variances 
pursuant to this section within the seventy-five-foot stream buffer required at 
Section 14(i)(2) of this Article, but not within the twenty-five-foot state buffer 
zone adjacent to waters of the state set forth in Section 11(b)(4) of this Article, 
nor within fifty feet of the stream bank. Where variances involving the same 
project are requested from both the Director of the Environmental Protection 
Division and the Director of Community Development, the Director of 
Community Development shall take no action on any such request for variance 
until the Director of the Environmental Protection Division grants the variance or 
otherwise approves the request pending before the Environmental Protection 
Division. Receiving a variance from the Director of the Environmental Protection 
Division does not obligate the Board of Zoning Appeals to permit the project to 
proceed if the project does not also meet all the other requirements of this Article. 
No variance from the provisions of Chapter 14 shall be authorized except as 
specifically authorized in this section or specifically authorized in another section 
of Chapter 14. 


Formatted: Justified, Indent: Left:  0.5",
Hanging:  0.5"


.     
 








 
MEMORANDUM 


To: Mayor and City Council 


From: Jennifer Peterson, Community Development Director 


Date: April 20, 2009 


 
Subject: Discussion of Retaining Walls 


 
As requested by Council, staff has drafted language to clarify the intent of limiting the height of 
retaining walls. 


Rather than adjust the language of the supplemental regulations, staff recommends creating a new 
definition: 


 


“Wing wall means a wall that is constructed and poured at the same time as the building 
foundation, and is structurally a part of the building foundation.  A wing wall is not a 
retaining wall.” 


 


Additionally, staff recommends modifying the existing retaining wall definition to say a retaining wall 
is not a wing wall. 


Staff has not been able to discuss the matter with the Mill Glen neighborhood given the short 
timeframe, but will accomplish that prior to the text amendment’s return to Council for vote. 


Should Council direct staff to initiate this text amendment, it would be heard by the Community 
Council on May 7th, the Planning Commission on June 9th, and Council for a first and second read 
on June 22nd and July 13th


 


, respectively. 
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MEMORANDUM 


To: Mayor and City Council 


From: Jennifer Peterson, Community Development Director 


Date: April 20, 2009 


 
Subject: Sign Code Amendment – Requirement of a Business License 


 
A member of Council requested staff review the adopted sign code to see if we require proof of an 
active business license for businesses requesting sign permits.  Under our existing regulations we do 
not require proof of an active business license as a part of the permitting process for signage.   


 


Should Council direct staff to initiate a text amendment to the sign code, it could be heard by 
Community Council in May, Planning Commission in June, and return to Council for a first and 
second read on June 22nd and July 13th


 


, respectively. 
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MEMORANDUM 


To: Mayor and City Council 


From: Jennifer Peterson, Community Development Director 


Date: April 20, 2009 


 
Subject: Impact Fee Discussion 


 
At the request of some Council members, staff asked our comprehensive plan consultant to put 
together a brief scope of work that would allow the City to begin to consider the application of 
impact fees for development. 
 
The scope of services (attached) would take us through two critical steps in the process.  The first 
step would create an assessment report.  This report would essentially answer the question of 
whether or not an impact fee program would be beneficial to our city and how we might use the 
program.  The second step would create a methodology report.  That report would include an idea 
of the maximum we could charge for uses and improvement categories.  The fee for this scope of 
work is $24,530. 
 
This scope has been designed so that if we complete the first task and find that this is not a program 
we wish to pursue at this time, we are not obligated to complete task two.  The scope is also written 
to include options with and without public advisory committees.  Should we undertake the work of 
this scope, I recommend we have advisory committees although it will cost a little more.  Having an 
advisory committee made up of development professionals and citizens helps with the educational 
element of what an impact fee program can and cannot do, and gains support for the overall 
program. 
 
Lastly, this scope will not take us through to a completed and implemented program.  As the scope 
says, at the end of this work the City will be in a position to complete a Capital Improvement 
Element to be added to the comp plan, adopt a fee ordinance, and implement a user manual and 
accounting program. 
 
If you wish to proceed with this work, staff recommends approving the scope as an amendment to 
the contract for the Comprehensive Plan.  This could be accomplished at the April 27th


. 


 Council 
meeting.  If this is not work that you wish to pursue at this time, we are not bound to do it as a part 
of the current comprehensive plan effort.  This could be a project we undertake in 2010 or beyond. 
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